














House Number and Street Name





Town or Area 








County/City








Name of Country





   Day of month (e.g. 31st) Month, Year 





Close (e.g. All the best/ Lots of love/ Best wishes),


Name (e.g. John)





Conclusion – What should we write in our last paragraph?





Main Body – What information should we include in the main body (the main paragraph(s) of our letter?





Introduction  - What should we write in our first paragraph?





Dear...FIRST NAME...., 








